
TRAVEL CLAIM FORM 
WOG Historische Demografie 

 

Use this form when reimbursement is to be paid to you personally 
 

Name and first name  ___________________________________________________ 

Date of birth   ___________________________________________________ 

Nationality   ___________________________________________________ 

Address   ___________________________________________________ 

    ___________________________________________________ 

    ___________________________________________________ 

Bank Name and Address ___________________________________________________ 

    ___________________________________________________ 

    ___________________________________________________ 

Bank Account N° (IBAN) ___________________________________________________ 

Bank Sort Code / BIC-code ___________________________________________________ 

Bank Swift Code  ___________________________________________________ 

Email address   ___________________________________________________ 

 

TRAVEL EXPENSES 

Date   Item of expenditure   Amount and currency 

__/01/2012 _________________  _________________ 

__/01/2012 _________________  _________________ 

__/01/2012 _________________  _________________ 

__/01/2012 _________________  _________________ 

__/01/2012 _________________  _________________ 

 
For the reimbursement of the travel costs (air tickets, train tickets, taxi, hotel) original tickets, 
vouchers, invoices must be enclosed.  For journeys by car the number of kilometers covered 
must be indicated.  Refund of car costs shall not exceed the price of a return railway ticket, first 
class. Please send by mail, because our financial service asks for an original signature. 
A scan is not accepted. 
 
Date:     /01/2012  

Signature: 

 

Send to:  Martine Parton 
CENTRE FOR SOCIOLOGICAL RESEARCH (CESO) 



  Parkstraat 45 Box 3601 
  B-3000 Leuven 
  Tel. +32 16 32 31 97 - E-mail: Martine.Parton@soc.kuleuven.be 

If the reimbursement is to be paid to your institute, please send an invoice to 
 

Martine Parton 
CENTRE FOR SOCIOLOGICAL RESEARCH (CESO) 
Parkstraat 45 Box 3601 
B-3000 Leuven 
Please mention the VAT-number of K.U.Leuven on the invoice: BE0419 052 173 

 
For the reimbursement of the travel costs (air tickets, train tickets, taxi, and hotel) original tickets, 
vouchers, invoices must be enclosed.  For journeys by car the number of kilometers covered 
must be indicated.  Refund of car costs shall not exceed the price of a return railway ticket, first 
class. 
 

Reist u met een treinticket op OV-chipkaart ? 
Gelieve dan ook onderstaande verklaring te ondertekenen en mee te 
sturen.  Bedankt. 
 
 
Ter vervanging van een originele factuur. Indien de originele factuur alsnog wordt ontvangen, zal 
zij ter verantwoording van de eerdere betaling naar de Centrale Financiële Diensten worden 
gestuurd. 
De betreffende factuur zal nooit elders ter terugbetaling ingediend worden, noch zal zij als 
werkelijke beroepskosten in rekening gebracht worden in de persoonlijke belastingsaangifte. 
 
 
 
 
Handtekening: 
Naam: 
Datum: 
 


